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BASIC SKILLS IN PAPER WRITING — EVALUATION CHECKLIST

Sentence Structure
(
Subject


Do you have a consistent set of subjects (agents) in your sentences?  (The “agent” need not be a person.)

(
Active Verbs

Are you using active voice: strong, precise verbs with a consistent set of subjects?  When you use passive voice, do you have a justification for it?  

(
Stress


Is the main point (or new information) in your sentence at the end or the beginning of the sentence?  (It should be at the end.)

(
Logic


Do you link the sentences logically?  Do you use logical connectors — such as number (e.g., first, second,...), concession (e.g., although), contrast (e.g., on the one hand,...), cause (e.g., because) — to help the reader follow the flow of the argument?

(
Complexity

Are your sentences too simple?  Could they be combined or subordinated with an appropriate connector (e.g., and, or, but, however)?

(
Variation

Do you vary the length and type of sentences?

Introductory Paragraph 

(
Opening

Does it arouse the reader’s interest?

Does it state the main problem of the paper?

(
Main Points

Does it state the major points or topics to be discussed?

(
Thesis
Statement
Do you have a sentence that states your central claim, i.e., the view that you intend to argue for?  (Test: Try to formulate the opposite claim to your thesis; do you disagree with it?)  Where is it?  (It should be near the end.)

Paragraph Organization
(
Thesis Sentence

Do you have a main point in your paragraph?  Is it near the beginning (where it should be) or somewhere else?

(
Supporting Points
Do you support your paragraph’s thesis with evidence or argument?  Do you adequately discuss each of these points in turn?

(
Transitions

Do you have smooth transitions between paragraphs?  

(
Organization

Does one main point follow the other logically?  Does it accord with the order or logic presented in the introductory paragraph?

Conclusion
(
New Information
Do you present a new thought or implication that follows from your argument?  (Your conclusion should not just be a summary.  Still, you should be careful not to add information or make a point that is not supported clearly by the preceding argument.)

