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Warnings and Instructions:
How to Write Clearly
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Writing must be:

• Clear
• Precise
• Specific
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Example - clarity

• “Remove threaded end shown from spring”
• Should be: “Remove threaded end (A) from 

spring (B)
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Example - terminology

• “Throttle engine to slow idle”

• Suggest: “Don’t use “throttle.”
• Try “Decrease (reduce) engine speed to 

slow idle 
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Example - punctuation

• “If stop engine indicator flashes”

• Suggest “If STOP ENGINE indicator 
flashes”
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Example - precision

• “Never energize heater in air”

Suggest “Never energize heater when it is not 
immersed”
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Example - precision

• “Install new hoses periodically. Tighten 
hose clamps regularly”

• Suggest: “Always install new hoses when 
changing coolant. Tighten hose clamps 
every six months of operation.”
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Symbols, Wording, and Conspicuity
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Unintelligible Symbols
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Sensory Overload


