Errors That You Want to Avoid Because They Make Me Crazy:
1. Incorrect use of its vs it’s

a. Its is a possessive pronoun

b. It’s is a contraction of ‘it is.’

(note: In professional reports you rarely use contractions)

2. Incorrect use of subject pronoun for object pronoun

a.  Subject pronouns: 
I, he, she, they, we, you

b. Object pronouns: 
me, him, her, them, us, you

After a preposition you MUST use an objective pronoun

Between you and I
should be
Between you and me

She told it to Mrs. Jones and I
should be
She told it to Mrs. Jones and me
3. Some commonly misspelled words (that you do not have to misspell ever again):

Occur
occurrence
occurred

Refer
referral

referred
reference

Prefer


preferred
preference

Whenever the stress occurs immediately before the addition, it gets doubled

4. Overuse of client’s name, especially within one paragraph

5. Use of passive voice rather than active voice

a. The client was observed to…   OR   The client was able to……
should be

The client (followed, labeled, produced, etc.)…… 

6. Use only one tense in a paragraph and try not to keep switching tenses throughout the report

