Visio / Diagrams – Tutorial
TC 310, Dr. Jennifer Turns
During today’s class, we will be covering the following dimensions of Visio:

· Creating a new diagram

· The scope of Visio

These activities have the following goals:

· Provide you with additional ideas for next assignment (particularly for storyboards)

· Raise your awareness of possibilities

· Engender questions that will promote broader, deeper, and richer learning 

· Increase your effectiveness with using the help system

Part A:  Visio Basics

· Framing Question:  Think about a program such as Visio that permits users to create a variety of different types of diagrams.  What functionality does such a program need to provide?

· Demonstration:

· Choosing “drawing type”(file > new > choose drawing type)
· Adding “stencils” (file > stencils)
· Finding a specific shape (file > find shape)

· Adding “connectors” (toolbar > connector tool)
· Adding “connection points” (toolbar > connection point tool)
  Select shape, select connection point tool, with control down – click on shape

· Adding text (inside shape, text tool)
· Adding backgrounds

· Saving 

· Placing image in another document (e.g., Word)
· Try It Yourself:

· Use Visio’s Basic Diagram Functionality to recreate the organization chart.  

· Create a new file with the “Basic Diagram” type

· Add a shape to represent President 

· Add a shape to represent the Provost and the Executive Vice-President 

· Add 2+ shapes to represent the Vice Provosts 

· Add 2+ shapes to represent the Vice Presidents 

· Add your own touch (background, color, etc.)

· Save as Visio file (default)

· Put a copy of the organization chart into a Word document 

· Create the parent “Word” document 

· Practice 4 ways to insert image

1. Paste:  Select graphic, copy, paste (save and note file size)

2. Paste Special:  Paste Special, Insert Visio Object (check file size)

3. GIF: Save to Gif then “Insert file” (check file size)

4. JPEG: Save to JPEG then “Insert file” (check file size)

· Save parent document 

· Create Web Site Map (and put copy in Word Document

· Create new visio file with Conceptual Web Site drawing type

· Add main page at top

· Add one first level page

· Connect first level page with main page

· Add additional first level pages and connect to main page

· Add one second level page

· Connect second level page with first level page

· Add additional second level pages and connect with appropriate first level page

· Save as Visio file (default)

· Place site map in parent document (using any strategy)

· Discussion:

Part B:  The Breadth of Visio

· Framing Question:  Given that Visio is a program that lets users create diagrams – where does the value-added lie?  What features/functions make a program such as Visio desirable?  

· Demonstration:

· Breadth of diagram types:  
· How many different types of diagrams does Visio support?

· Which diagram formats are you familiar with / not familiar with?
· Examples:  To see examples of the types of diagrams you can create in Visio, visit  
· Microsoft Visio Help – Example Diagrams or
· File > New > Browse Sample Diagrams

· Try it Yourself:  

· Create a diagram of your choosing – we will share these diagrams… 

· Discussion
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