Instructions for Submitting Assignments using E-Portfolio
TC 310 / Dr. Jennifer Turns
To submit TC310 assignments through E-Portfolio, use the following procedure:

1. Enter E-Portfolio

a. Go to the URL for the UW Portfolio Tool:

i. https://catalyst.washington.edu/webtools2/secure/portfolio/participant/ 

b. Login with your own UW NetID and Password

c. Click on “TC310 Assignment Portfolio (Spring 2003)”.  

d. First time only.  Scan the description and click “Accept Portfolio.”

e. Click on the link corresponding to the assignment you are submitting.  The link should be found under the label “Table of Contents.”
2. Upload Your Solution (i.e., one or more “artifacts”)
a. Clicking on attach artifact

b. Click on new artifact

c. Select “A file from your hard drive” as artifact type

d. Select browse to identify your file, select the file, and click on “open”

e. Give the artifact a name (e.g., “TC310-Word-Asgn1”)

f. Ignore the following fields for now:  location to save, description, keywords

g. Click on “add artifact”

3. Upload/Enter your Annotations (as specified by E-Portfolio)
a. Enter Key Features:  Enter your “Key Features” annotation in the textbox with that label. You should see text reminding you of what goes into the executive summary.

b. Enter Design Rationale:  Enter your “design rationale” in the textbox with that label.  You should see instructional text reminding you of what can go into the design rationale. 

c. Enter Learning Reflection:  Enter your “learning reflection” in the textbox with that label.  You should see instructional text reminding you of what can go into the learning reflection. 

4. Submit the Assignment
a. Save:  Click the “save” button so that E-Portfolio saves your artifacts/annotations to the system. 

b. Return to Main Screen:  Click the “done” button, so that you are returned to the main screen. 
c. Submit:  Click the “submit” button that is part of the phrase “Submit this portfolio to Jennifer Turns.”  The instructor will not see your assignment until you click the “submit” button. 
Once you are finished, you might take time to explore the portfolio tool. Follow links to explore the options that are possible.  Click on “help” to read more about how to use the E-Portfolio tool. 
