Preparing and submitting your portfolio for grading

TC 310, Autumn 2003

On Tuesday, October 28th, you will submit assignments 1-4 (your entire portfolio at this point) for formal grading.  We will assign a single grade to this collection of your work.  That grade will represent 20% of your overall grade in the class.  This document provides guidance on preparing and submitting your portfolio. 

Submitting your portfolio
To submit your portfolio, please use the following two steps.  
1. Submit via e-portfolio.  Use the submit function of E-portfolio (as you have been doing).  This time, however, ensure that you submit assignments 1, 2, 3, and 4.  

2. Publish your portfolio.  Publish your portfolio (using the default URL). 

Preparing to get the grade you want – Revisit the grading rubric
You should revisit the grading rubric stated in the syllabus.  This rubric is replicated here for your convenience:  “The grade given to assignment portfolio will be based on the following three conditions: 1) whether the design solutions fulfill the requirements present in the assignments, 2) whether the annotations accompanying the solutions provide meaningful insights, and 3) whether the solution and annotations demonstrate an ability to set and achieve personal learning goals.  The following rubric is based on combinations of these conditions, as follows:

A 
To receive a grade of “A”, the collection of individual design assignments must satisfy all three conditions.  By satisfying all three conditions, the student is demonstrating the capabilities of a reflective designer, self-directed learner and adaptive expert.    

B
To receive a grade of “B”, the collection of individual design assignments must satisfy conditions 1 and 2.  By satisfying these two conditions, but not the third condition, the student is demonstrating the capabilities of reflective designer.
C
To receive a grade of “C”, the collection of individual design assignments must satisfy condition 1.  By satisfying this condition only, the student is demonstrating the capabilities of competent designer.”
Preparing to get the grade you want – Evaluating your own solutions

Design Solutions:  “Whether solutions fulfill the requirements present in the assignments”

· Solid solutions:  Solution fulfills requirements, Professional text, …
· Stronger solutions (+):  Consistently creative, Highly professional, Out-of-box solutions, …
· Weaker solutions (-): Sloppy, Incomplete, …
Annotations:  “Annotations provide meaningful insights”
· Solid annotations:  Main points are easy to identify, Points are well explained, Annotations suggest a pattern of growing insight (i.e., deeper insight, wide range of issues explored) , …
· Stronger annotations:  Consistently insightful/strong statements, …
· Weaker annotations:  Unprofessional text, …
Personal Learning Goals:  “…demonstrate an ability to set and achieve personal learning goals.”

· Solid personal learning:  Clear evidence of setting and achieving personal learning goals, …
· Stronger personal learning: Varied learning goals, Significant effort to push oneself to higher levels of achievement, …
· Weaker personal learning:   Identification of learning goals without evidence that the goals were achieved, Identification of learning goals indistinct from assignment goals , …
Reconsidering Personal Learning Goals

To receive an “A”, you are expected to set and achieve your own learning goals.  These learning goals should be distinct from the learning goals naturally required of the class assignments, or they would not be considered personal learning goals.  Personal learning goals might fall in the following categories:

· Learning additional software functionality (e.g., templates in Word, collection of filters in Photoshop, additional diagram types in Visio).

· Learning about the effectiveness of software learning strategies for your personal style (e.g., trying to systematically learn new software from a manual). 

· Learning about users (e.g., collecting information about visually impaired users, interviewing representative users)

· Learning about the effectiveness of solutions (e.g., testing your solution with representative users).

· Learning about best practices with respect to the types of tasks you are asked to do in the class (e.g., best practices in creating site maps, best practices in editing).

· Learning about sources for additional resources (e.g., websites that provide tutorials, sources that provide information on users).

· Learning how to use a software discussed in class for a goal different than the assignment (e.g., Visio to create project plan)

· Learning about the application of an activity in the work context (e.g., finding out about how site maps are created in work environments, finding out about how editing is done in organizations). 

Learning is a natural part of work, and thus it is quite likely that you set and achieved learning goals without realizing it.  In preparing to submit your portfolio, you should reflect on your activity associated with each assignment in order to give yourself credit for your learning.  

