University of Washington

Department of Technical Communications

TC 310, Autumn 2002

Assignment #10: Self Evaluation / Learning Portfolio

Assigned:  Tuesday, 3 December 2002

Due: Monday, 16 December June 2002

Your final assignment is to create a portfolio providing evidence of your learning and achievement in TC310.  Assessing one’s own performance and learning is an important professional skill.    

To create the learning portfolio, you should identify items from the course that fulfill the following criteria:
Taking a critical perspective

1. The solution of which you are most proud 
2. Your executive summary of which you are most proud
3. Your learning reflection of which you are most proud
Taking a learning perspective  

4. The assignment through which you learned the most

5. The assignment through which you learned the least
Work that best illustrate your achievement relative to course learning goals

6. Goal 1: Use software tools

7. Goal 2: Learn software tools

8. Goal 3: Apply TC quality standards
9. Goal 4: Describe design processes
10. Goal 5: Engage in professional TC discourse
11. Goal 6: Identify TC learning issues
12. Goal 7: Envision to job possibilities
Your learning portfolio should consist of the following elements:

· Portfolio Elements: Selected images/excerpts from each solution/executive summary/learning reflection included in the portfolio and a clear indication of the criteria the item fulfills.  Note:  You may use one item to fulfill multiple criteria

· Explanations: Text that explains why you made the choice you did for each of the criteria.  How does your choice fulfill the criteria?  What features of the item (or the process of creating the item) are relevant? 

· Introduction: An introduction with the following elements: 

· An explanation of your portfolio’s organization.  Help me by providing a roadmap. 

· Your assessment of your grade for this quarter, and your explanation of your assessment.  This should be linked to the elements of your portfolio.  

Hint:  To keep things simple, I suggest you create your portfolio in Word.  

The learning portfolio (a physical document) is due on the day that the exam would have taken place – Monday, Dec. 16h  by 5:00 pm.  You should submit this assignment through E-Portfolio.






� For a more complete description of the course goals, please refer to the course syllabus. 






