UNIVERSITY OF WASHINGTON - TACOMA

BUSINESS ADMINISTRATION PROGRAM

TACCT 468
VOLUNTEER INCOME TAX AIDE INTERNSHIP
Winter Quarter  

Instructor:
D. J. Parker, Ph.D, CPA




Office:

168 DOU

Prep Class 
Four Fridays, 4:00 – 8:00
 



Office Hours:
by appointment

Classroom:
DOU 201
Phone:

253-692-4871


E-mail:

djparker@u.washington.edu



Fax:

253-692-4424


Web:

http://faculty.washington.edu/djparker/


Blackboard Page available 

REQUIRED MATERIALS:
1. Students will receive all IRS Tax preparation materials in class.  Class time is tentatively set for 4:30 to 8:30.  Your will receive an email reminder confirming the time and date for the first class.

2. Students should bring their own laptop to class.  There are only a limited number of program laptops available for student use.

COURSE DESCRIPTION:

The Volunteer Income Tax Aide program (TACCT 468) is a internship that provides students with real world experience of preparing income tax returns.  The Volunteer Income Tax Aide program provides tax assistance for lower income and elderly taxpayers.  Students apply their knowledge of the major elements of individual federal income tax that they gained in their federal income tax course.  They gain experience in accessing tax information, completing tax forms and using electronic sources to complete and file tax returns. 

Students gain experience in working directly with client taxpayers.  They practice interview techniques, as well as other communication skills.   Also students use their critical thinking skills to (1) practice questioning techniques to obtain critical information for preparing tax returns, (2) offer advice about the tax consequence of decisions, (3) assist in future tax planning, and (4) effectively communicate tax information and conclusions.

COURSE OBJECTIVES:
· Apply tax law to specific individual cases.

· Learn to complete various tax forms using computer programs.

· Formulate strategies for tax planning.

· Communicate the consequences of tax decisions.

· Apply knowledge to the preparation of tax returns using federal tax forms.   

COURSE COMPETENCY DEVELOPMENT:  

Teamwork:  Students work with other volunteers in preparing tax returns for the public.

Computer Usage:  Students use computers to complete tax forms and file returns.

ASSESSMENT ACTIVITIES:

Learning         After completing the internship, students should have gained experience in preparing and 

Objectives:
filing tax returns.  They will have had the opportunity to improve their interview and communication skills.  

Assignments:
During the classroom instruction, students will complete the IRS preparation materials and successfully passed the IRS examination.  Students complete 30 volunteer hours at IRS/AARP tax preparation locations.  Students are responsible for arranging their volunteer hours with site coordinators.

Final Report:
The internship requires that students submit (1) a brief, written report (2 – 3 pages) that summarizes your work experiences with the VITA program and (2) a time log.  The log and final report are due by Tuesday of Exam Week. 

Time Log:
Record your volunteer times on the Time Log (attached).  The Time Log verifies your completion of a minimum of 30 volunteer hours during Winter Quarter.  Completing 30 volunteer hours is a course requirement.   

Final Grade:
Your final grade will be determined by your completing the IRS instruction workbook during the prep classes, passing the IRS tax preparers examination, completion of a minimum of 30 volunteer hours and submission of your written report and time log.  Failure to complete any of these elements can result in a failing grade for the internship course.

STUDENT CODE OF INTEGRITY:

Following is the code that Milgard students hold themselves to:

We the students of the Milgard School of Business believe that integrity and honesty are integral to our educational experience and our lives.  We aspire to hold ourselves and our fellow students to the highest ethical standards and will not engage in activities that are improper or have the appearance of impropriety in our academic lives.  We intend to maintain these standards as graduates of UW Tacoma.  Information on the Code of Integrity can be found at: http://www.cms.tacoma.washington.edu/clsr/student-integrity-code
ACADEMIC HONESTY:   

   One of the hallmarks of the accounting profession is the commitment of its members to maintaining the highest ethical standards.  The expectations for students in the Milgard School of Business at the University of Washington, Tacoma are consistent with those of the accounting profession.  Refer to the student’s handbook for additional information.

   Students are encouraged to discuss course topics with one another.  However, it is assumed that the submitted examination is the result of effort by each student.  The IRS examination is not a team or collaborative assignment.  Students are expected to complete the examination by themselves.   Any violation can result in a grade of 0 and the student will not be able to continue with the internship.  Each student is on his or her honor with respect to all aspects of academic honesty.

INCLEMENT WEATHER REPORT:

Should inclement weather force the cancellation of the class and/or the closure of the campus, students are advised to call 692-INFO, monitor your Blackboard course page or the UWT website.  Do not call the Business Office.

DISSABILITY SUPPORT SERVICES:  If you would like to request academic accommodations due to a temporary or permanent disability, contact Lisa Tice, Manager for Disability Support Services (DSS) in the Science Building, Suite 102.  An appointment can be made through the front desk of Student Affairs (692-4400), through Student Services (692-4501), by phoning Lisa directly at 692-4493 (voice) or 692-4413 (TTY), or by e-mail (ltice@u.washington.edu).  

TENTATIVE CLASS SCHEDULE:  Every effort will be made to adhere to the following schedule.  However, some adjustments may be required as any unforeseen event(s) unfold.  

TACCT 468 TENTATIVE CLASS SCHEDULE 

	Date
	Learning Objectives 

Preparation Class
	Assignments

	First Friday

January 2011

4:00 - 8:00
	1. Become skilled at using tax preparation software.

2. Learn basic tax terminology and filing requirements. 

3. Become skilled at preparing basic tax forms.
	Install tax preparation software

Practice completion of tax forms 



	Second Friday

January 2011

4:00 - 8:00
	Continued
	Practice completion of tax forms

IRS tax preparation workbook

	Third Friday

January 2011

4:00 - 8:00
	Continued
	Practice completion of tax forms

IRS tax preparation workbook

	Fourth Friday

January 2011

4:00 - 8:00
	Continued
	Complete IRS tax preparation workbook

	
	Volunteer Activities
	

	February – March 
	1. Gain greater understanding of the tax code

2. Acquire greater familiarity with completing federal tax forms

3. Improve communication skills

4. Provide a service to the community
	Complete 30 volunteer hours at an 

IRS/AARP tax aide site

	Tuesday, Exam Week
	Turn in your report and time log to me in my office (DOU 188) or my mailbox in the Milgard business office (DOU 401).
	Due: Written Report and Time Log 


Time Log

Name _______________________________________________________

	Site Name
	Date
	Volunteer Time
	Coordinator Signature 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note:  Tax season continues into spring quarter.  Please consider working additional hours beyond your internship requirement as a service to your community.  

