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TACCT 468 Intern Fact Sheet

Instructions: (Complete the form. Drop off a hard copy to Melody James or Kerry Barker (GWP 102).  Within a day or two, you will receive an email with an "ADD CODE".  Use the ADD CODE to register online for TACCT 468.) 
Student Information 

Name: ____________ ________________________________________________________________ 

Student ID: _____________________________________________

Current Address: ____________________________________________________________________

City: ____________________________________
State: ____________
Zip: ______________

E-mail (please use your UW Tacoma e-mail address): _______________________________________

Cell Phone: ________________________________
Home Phone: __________________________


Internship Quarter:    Autumn 
     Winter 
Spring 

Summer 
Internship Year: 20____ 

Internship Site Information 

Name of Program: 
IRS/AARP Tax-Aide Internship Program
Program Address: 
Pierce County AARP Tax-Aide Sites

City: Buckley, Fife, Gig Harbor, Lakewood, Milton, Sumner, Tacoma
    State: WA
Zip: varies

Coordinator’s Name: D. J. Parker
Coordinator’s Phone #: 253-692-5630

Coordinator’s Email: djparker@uw.edu
Internship Title: Volunteer Income Tax Internship
Start Date: January 9, 2015 - Winter Quarter

Expected Completion Date:  Exam Week, Winter Quarter

Paid Position? 

Yes 

No 

If yes, what is your pay rate? 

Number of Credits for this Quarter: 


      1 Credit 

2 Credits 

3 Credits
 
4 Credits 

5 Credits 

To be Completed by Internship Coordinator







 

Learning Log 





Satisfactory 

Not Satisfactory 

Formal Paper 





Satisfactory 

Not Satisfactory 


Intern Evaluation 




Complete 

Not Complete 

Supervisor Evaluation 




Complete 

Not Complete 


Final Grade: 





Credit 


No Credit 

Number of Credits Earned:     
1 Credit

2 Credits
3 credits

4 credits

5 credits 










TACCT 468 Processes and Procedures

Internship Contract 

 Coordinator:  D.  J. Parker, TACCT 468 Tax-Aide Internship Coordinator
 Address: AARP Volunteer Income Tax Sites
 City: Buckley, Fife, Gig Harbor, Lakewood, Milton, Sumner, Tacoma  State: 
WA

Zip: varies

1.) The TACCT 468 Volunteer Income Tax Internship Coordinator, will provide supervised on the training lessons and each AARP Site Coordinator will supervise learning experiences for 

_________________________________________ to supplement knowledge, experience and skill. 

Student's name

2.) The student will be awarded        1 Credit,      2 Credits,      3 Credits,      4 Credits, or       5 Credits 

for working an agreed upon number of hours per quarter for satisfactorily completing the academic component required by the internship coordinator. Under normal circumstances, the internship should last 10 weeks per quarter. 

3.) On an appointment basis, the faculty leader may visit the site and student to evaluate the student’s progress. 

4.) The AARP tax site coordinator will provide the university with attendance verification. 

5.) Upon request, interns may review their UW Tacoma internship file. 

Internship Expectations (Provide a brief description of what your [the intern] expectations are for this internship.)  How does this internship support your educational and career goals? What do you hope to learn from this internship? Why should you receive the number of credits you are requesting? 

I will participate in the volunteer TAX-AIDE internship that offers free tax assistance to low-  and moderate- income people.  I will gain real world experience by assisting people with filing their federal income tax returns.  The program permits me to apply my knowledge of the elements of federal tax that was gained in my tax course to real tax returns.  I will gain experience in accessing tax information, completing tax forms and using IRS filing software to complete and file tax returns. 

I will gain experience in working directly with client taxpayers.  I will practice interview techniques, as well as other communication skills.   Also I will use critical thinking skills to (1) practice questioning techniques to obtain critical information for preparing tax returns, (2) offer advice about the tax consequence of decisions, (3) assist in future tax planning, and (4) effectively communicate tax information and conclusions.

I will receive 3 credits for my participation in the program based on the following requirements:

1.  Participate in 20 class hours of preparatory training.  

2.  Pass the IRS qualifying and standard of conduct exam.  

3.  Pass the In-class qualifying quiz

3.  Volunteer for a minimum of 35 hours at a Tax-Aide site

4.  Submit attendance verification for volunteer hours.

5.  Submit a self-evaluation of my performance and experiences in the internship


Job Description:

I will  attend all training sessions and pass the IRS qualifying exams.

I will interview taxpayers to gather all relevant information for preparing their tax returns.  

I will file those tax returns using IRS tax filing software.  

I will provide taxpayers with a copy of their returns and explain their tax outcomes.

I will work with and assisting other volunteers in preparing tax returns.  

I will complete  a minimum of 35 hours of volunteer tax assistance.

If you have read and understand the agreement and the requirements attached hereto, sign and date the contract.  Bring your application to Trish Zander (DOU 401).   Within the next day or two, you will be sent an email with an add code.  Use that add code number to register online for TACCT 468. 

_____________________________________

__________________________

Student Signature 





Date 

.....................................................................................................................................................................................

D. J. Parker




___11/7/15___________________
Faculty Coordinator Signature 



Date 

___________________________________ 

____________________________

Trish Zander






Date 

Add code issued 

Yes 

No 
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